
TECHCRED STEPS

APPLICANT INFORMATION tab

Step 1: Log into application portal:
Apply | TechCred

OHID login required 
Go to ohid.ohio.gov
Log in with your username and password
Click the human icon in the top right
corner
Your OHID user ID will appear in the drop-
down menu

Step 2: Enter Federal Tax ID
Step 3: Input “Business Information”

The Federal Tax ID Number may be found on a
number of documents, including tax returns and

forms filed with the IRS, and in the case of an
SSN, on a social security card issued by the

Social Security Administration.
***may have to ask you finance department for this.

A government entity is the legal term for a local governing body, including (but not
necessarily limited to) cities, counties, towns, townships, charter townships, villages, and
boroughs. A Public Entity, for the purposes of the TechCred Program, will include public
training institutions.

Go to the Secretary of State's Office website.
Enter your business name and click on search.
Copy the business name and paste into the TechCred application.

Go to the Secretary of State's Office website.
Enter your business name and click on search.
Click "Show Details" to the right of the appropriate business/entity#.
Click "Print Details" to download a copy of the business' detail report.
Scan and save the report and upload into the TechCred application.

https://techcred.ohio.gov/apply
https://ohid.ohio.gov/wps/portal/gov/ohid/


Go to the Secretary of State's Office website.
Enter your business name and click on search.
Copy the entity number and paste into the TechCred application.

***Applicant companies must be registered as a payee with the State of Ohio to be
reimbursed for approved training costs.
The Payee ID account must include the applicant's legal business name as it is registered
with the Ohio Secretary of State's Office and the IRS and include the address listed in this
application.
To register as a new payee or update an existing account with the State of Ohio visit
https://ohiopays.ohio.gov and follow the prompts until completed.
Once submitted, you will receive an email confirmation with a registration number. THIS IS
NOT YOUR PAYEE ID NUMBER.
Once this information has been approved, you will receive a second email that provides
you with your ten-digit State of Ohio Payee ID. THIS IS THE NUMBER YOU ENTER AS YOUR PAYEE
ID NUMBER.
Questions regarding the Payee ID number? Please visit https://ohiopays.ohio.gov
Please note that it typically takes 7-10 business days to update or create a Payee ID
account.

Your Ohio Bureau of Workers Compensation Policy Number can be found
by searching your organization's name, Ohio Bureau of Worker's
Compensation. To request a PEO Registration form or an AEO Registration
form, please contact the PEO/AEO Unit at (614) 441-0759.

https://ohiopays.ohio.gov/
https://ohiopays.ohio.gov/
https://info.bwc.ohio.gov/for-employers
https://info.bwc.ohio.gov/for-employers


TRAINING PLAN tab

For more information on what you need for the credentials, see below:


